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How to Grade an Assignment 
This document contains instructions on how to view and grade student assignment 

submissions in a couple of different ways. 
 

1. Begin by navigating to and clicking on the assignment you wish to grade.  

 
 

2. On the Assignment page, select Grade. 
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3. If the student uploaded a PDF and the Annotate PDF option was selected in the settings of the 

Assignment, then you will be able to see the PDF on the page while grading.  On the right-

hand side menu, there is an option to download the file.  Enter the grade in the Grade box.  

Select Saves changes or Save and show next to save the grade.  Save and show next will 

display the next attempt to grade. 

 
 

 

 

 

 

 

 

 

 

 


